Sample Hazard Report Form

	
	
	

	
	(To be completed by Supervisor)
	

	
	1.
Who reported the Problem?
	
	

	
	Time 
	
	
	Date
	
	

	
	2.
What is the problem?
	
	

	
	
	

	
	
	

	
	
	

	
	3.
What has been done to rectify the problem?
	
	

	
	
	

	
	
	

	
	
	

	
	Time 
	
	
	Date
	
	

	
	4.
What further action needs to be taken?
	
	

	
	
	

	
	
	

	
	
	

	
	5.
Referred to Manager for information or action
	
	

	
	
	

	
	
	

	
	Signed
	
	
	Dated
	
	

	
	
	


	
	
	

	
	(To be completed by Manager)
	

	
	6.
Action taken by Manager
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Signed
	
	
	Dated
	
	

	
	7.
Referred to General Manager for Information or action
	
	

	
	
	

	
	
	

	
	Signed
	
	
	Dated
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